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INDEPENDENT AUDITOR’S REPORT

To,

Executive Officer,
Municipal Board,
Bayana (Bharatpur)

We have audited the accompanying financial statements of MUNICIPAL BOARD.
BAYANA (Bharatpur), whichcomprise the Balance Sheet as at March 31, 2017, the Income
and Expenditure Account and CashFlow Statement for the year then ended. and 2 summary
of significant accounting policies and otherexplanatory information.

Management’s Responsibility for the Financial Statements

Management is responsible for the preparation of these financial statements that vive a true
and fairview of the financial position, financial performance and cash flows of the ULB in
accordance withthe Rajasthan Municipal Accounts Manual. This responsibility includes the
design, implementationand maintenance of internal control relevant to the preparation of the
financial statements that are freefrom material misstatement, whether due to fraud or error.

Auditor’s Responsibility

Our responsibility is to express an opinion on these financial statements based on our
audit.We conducted our audit in accordance with the Standards on Auditing issued by the
Institute ofChartered Accountants of India. Those Standards require that we comply with
ethical requirementsand plan and perform the audit to obtain reasonable assurance about
whether the financial statementsare free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts
anddisclosures in the financial statements. The procedures selected depend on the auditor's
Judgment,including the assessment of the risks of material misstatement of the financial
statements, whether dueto fraud or error. In making those risk assessments, the auditor
considers internal control relevant tothe ULB’s preparation and fair presentation of the
financial statements in order to design auditprocedures that are appropriate in the
circumstances, but not for the purpose of expressing an opinionon the effectiveness of the
ULB’s internal control. An audit also includes evaluating theappropriateness of accounting
policies used and the reasonableness of the accounting estimates madeby management, as
well as evaluating the overall presentation of the financial statements. We believethat the
audit evidence we have obtained is sufficient and appropriate to provide a basis for our

auditopinion.

In our opinion and to the best of our information and according to the explanationsgiven 1o
us, the financial statements give a true and fair view in conformity with theRajasthan




Municipal Accounts Manual Subject to the Matters specified from Annexure-1 10 Annexure-

14:-

a) in the case of the Balance Sheet, of the state of affairs of the ULB as at March 312017

b) in the case of the Income and Expenditure Account, of the surplus/ deficit for the year

endedon that date; and

¢) in the case of the Cash Flow Statement, of the cash flows for the year ended on that

date.We further report that:

a) we have obtained all the information and explanations which to the best of our

knowledgeand belief were necessary for the purpose of our audit;

b) in our opinion proper books of account as required by law have been kept by the ULB so

far as appears from our examination of those books:

c) the Balance Sheet, Income and Expenditure Account, and Cash Flow Statement dealt with

bythis Report are in agreement with the books of account:

d) in our opinion, the Balance Sheet, Income and Expenditure Account, and Cash

FlowStatement comply with the Rajasthan Municipal Accounts Manual;

Place: Bayana
Date24/11/2018

For KRA & CO..
Chartered Accountants
FRN:020266N

(C s oY

(RajatGoval)
(Partner)
M.No.503 150



ADDITIONAL MATTERS TO BE REPORTED BY THE FINANCIAL

STATEMENTS AUDITOR

S.No.

Additional Matters

Whether all sums due to and received by the
Municipality have been brought to account andhave
been appropriately classified; and

Major issue identified in the accounting system and
any discrepancies identified.

Whether all grants sanctioned or received by
theMunicipality during the year, have beenaccounted
properly, and where any deduction is made out of
such grants towards any dues ofthe Municipality
whether such deductions have been properly
accounted;

Whether any Earmarked Funds have been created as
per the provision of any statute and, if so, whether
such Earmarked Funds have been utilized for the
purposes for which they werecreated;

Whether the Municipality is maintaining proper
records showing full particulars, includingquantitative
details and situation of fixed assets; whether thesc
fixed assets have been

physically verified at reasonable intervals; whether
any material discrepancies were noticedon such
verification and if so, whether the same has been
properly dealt with in the books ofaccount;

Whether in case of Ica_sn.holdploﬁul}“;\;.n by the

municipality, whether lease rentals arecollected |

regularly by the Municipality and that the lease
agreements are renewed after theirexpiry;

Audit Observation

| Annexure-|

Annexure-2

i
, i
Annexure-3

Annexure-4

| Annexure-5

Whether physical verification has been conducted by
the Municipality at reasonable intervalsin respect of
stores; Whether the procedures of physical
verification of stores followed by theMunicipality are
reasonable and adequate if not, state the inadequacies
in such procedures;

Whether any material discrepancies have been
noticed on physical verification of stores ascompared

to stores records, and if so, whether the same have

Annexure-0 ‘




been properly dealt with in thebooks of account;

Whether the parties to whom loans or advances have |

been given by the Municipality arerepaving the
principal amounts as stipulated and are also regular in
payment of the interestand if not, whether reasonable
steps have been taken by the Municipality for

recovery of theprincipal and interest;

Whether advances givehﬁloia unicipal employcé-s and
interest thereon are being regularlyrecovered;

Whether there exists an adequate internal control |

procedure for the purchase of stores, fixedassets and
services

|
|
|
|
i
|
1

Annexure-7

Annexure-8

Annexure-9

Whether there exists an adequate internal control
procedure for the contracting of works andprojects,
periodic inspections and measurements, quality
checks and payments there for

Whether the Municipality is regular in depositing
statutory dues including tax deducted atsource, works
contract tax, cess payable to the Government, ESIL. PF
etc., and if not, the

nature and cause of such delay and the amount not
deposited;

Whether any personal expenses have been charged to
the Municipality’s accounts; if so, thedetails thereof;

Annexure-10

Annexure-1 1

Annexure-12

13

Whether the books and registers specified under the
Rajasthan Municipal Accounts Manualand other
applicable acts and rules have been properly
maintained; whether BankReconciliation statements
have been properly prepared for all the bank accounts

of theMunicipality;

Annexure-13

Whether the year-end and reconciliation procedures
have been carried out;

Annexure-14




Annexure-1

All sums due to and received by the Municipality have been brought to account and have

been appropriately classified subject to following:

w

Bank Payment voucher (in the double entry accounting) not

containing the cheque no in the narration.

Closing Stock of Stores has not been determined by the
municipality and hence not considered in the accounts. To this
extent both, Surplus of Income over Expenditure and Assets are

understated.

Liabilities or recovery on account of pending cases and/or notices filed
against or by municipal Board by/against third partics is not
ascertainable and hence not considered. Financial impact of such
cases has not been ascertained and hence we are unable to comment
on correctness or otherwise of Income, Expenditure, Assets or
Liabilities to this extent. Contingent Liabilities, if any, arising out of
these cases has not been estimated by the municipal Board nor has
been disclosed in notes Lo accounts.

During the FY 2016-17 the earnest money forfeited is not considered as income of
ULB. The Journal voucher should be prepared for this.

There is neither Urban Development Tax assessment [or the IFY 2010
17. Nor other revenue assessment during the FY 2016-17. Therefore
no tax or revenue income has been accrued for the FY 2016-17 at end

of Financial Year.

Liabilities on account of repayment to State Government towards their
share against various realizations as per Municipal Laws and
regulations have not been considered in the accounts. As such, to this
extent, Liabilities are understated and Surplus of Income over

expenditure is overstated.

Statement of Outstanding liabilities in the Form GEN-28 is not
prepared. Therefore the double entry accounting has no conformity
with Accrual Concept.



8. As per Guidelines to Public Works Department of Municipal Board,
department shall be maintained the Tender Copy, Contract
Agreement, Works completion Proof with Photograph of Site before
starting of Works and after Completion of Work, quality test report,
Copy of Running Bill etc. but the department of ULB has not been
maintained the Works completion Proof with Photograph of Site
before starting of Works and after Completion of Worlk.

9. Liabilities that may arise on account of late filing of return, late
payment, short or non-deduction and mismatching of TDS, RVAT.
Royalty and Labourcess has not been ascertained and hence not
considered. Surplus of Income over expenditure is overstated.

10. There is Suspense a/c in financial statement, the reason of suspense
account is the totaling error in manual cash book and difference
between bank statement and bank balance of manual cash book.

11. Salary and salary vouchers have not been accounted properly in
books of accounts.

Annexure-2

All grants sanctioned or received by the Municipality during the year, have been accounted
properly, and where any deduction is made out of such grants towards any ducs of the
Municipality and such deductions have been properly accounted subject to following:

1. The ULB has accounted Grant reccived and usage their of under the Double entry
accounting system but The ULB has not prepared register for the Grant in the format
Mentioned FORM: G-I

2. There is no usage certificate or grants register available with the ULB
—Swachh Bharat Mission
-PannadhayYojna
-Sjsry
-VidhayakNidhi BN

5 ,“: AR\
-BplAwasY ojana (- Q)é )]
-13/14" Finance Commission AR

-AathikJanganana

-State Finance Commission
-Rain Basera
-ShahariVatnikY ojana
-SamajikShahayta
-ShahariSwarojagarY ojana



Annexure- 3

Whether any Earmarked Funds have been created as per the provision of any statute and, if
so, whether such Earmarked Funds have been utilized for the purposes for which they were

created.

Comment:Earmarked Funds have been created by the Municipality for Gratuity and
Provident Fund, According to the information and explanations given to us Earmarked Funds

have been utilized for the purposes for which they were created o some extent.

Annexure-4

Whether the Municipality is maintaining proper records showing full particulars, including
quantitative details and situation of fixed assets; whether these fixed assets have been
physically verified at reasonable intervals; whether any material discrepancics were noticed
on such verification and if so, whether the same has been properly dealt with in the books of

account;

Comment: The ULB is maintaining the register of fixed assets but not as per format
specified in the Form GEN-30 and GEN-31. There is no physical verification of fixed assets
has been carried by the ULB, even once in the whole financial year

It has been suggested to ULB that the ULB should prepared Fixed Assets Register in the
Format prescribed and Physical verification of these Fixed Asscts should be carried once in

the financial year.

Annexure-5

Whether in case of leasehold property given by the municipality, whether lease rentals are
collected regularly by the Municipality and that the lease agreements are renewed after their
expiry;

Comments:The Municipality is not maintaining proper records showing full particulars of

leasehold property. Lease Rentals are therefore not verified.

Annexure-6

Whether physical verification has been conducted by the Municipality at reasonable intervals
in respect of stores; Whether the procedures of physical verification of stores followed by the
Municipality are reasonable and adequate if not, state the inadequacies in such procedures;
Whether any material discrepancies have been noticed on physical verification of stores as
compared to stores records, and if so, whether the same have been properly dealt with in the
books of account;




Comment: The ULB is maintaining the register of Stores. But there is no physical
verification of stores has been carried by the ULB, even once in the whole financial year

It has been suggested to ULB that the ULB should prepared Store Register and
Documentations in the Format prescribed (ST-1, ST-2 and ST-3) and Physical veritication of

these Stores should be carried once in the financial year in the presence of the auditor.

Annexure-7

Whether the parties to whom loans or advances have been given by the Municipality are
repaying the principal amounts as stipulated and are also regular in payment of the interest
and if not, whether reasonable steps have been taken by the Municipality for recovery ot the
principal and interest;

Comment:Loans and advances have been given to others during the FY 2016-17 and this

adjustmentbefore the payment during the year.

Annexure-8

Whether advances given to municipal employees and interest thercon are being regularly

recovered;

Comment:Loans and advances have been given to the employees of RS. 300000.00/- during
the FY 2016-17. There was opening balance of RS. 201561.00/- given to employees of ULB,
but this advances have been adjusted of RS. 321000.00/- during the year.

10



Annexure-9

Whether there exists an adequate internal control procedure for the purchase of stores, fixed

assets and services

Subject
Matters of
Internal
Controls

INTERNAL CONTROL

Stores

The Head of the Accounts Department shall

ensure budget availability with respect to |

the expenditure incurred at the time of

accruing of the expenditure i.c. Budget
monitoring shall be on accrual basis rather
than payment basis.

AUDITORS COMMENT

Yes, The Head of Accounts |

department  ensures  the |

budget availability. But
budget monitoring is based

on Pﬂ)'[]lCH[ not on 'd\,'\.'i'llil]

basis.
The Head of the Accounts Department shall | Yes, Such  procedure s
ensure that all the purchase bills/invoices | ayijcts ’
were journalized before release of the
payments. 1
\
|
At the end of the financial year, the Stores- | At the end of every |

in-charge, the Head of the Accounts
Department and the Director Local Fund
Audit shall physically verify the stock lying
in stores and compare it with the stock as
per the book records and in case of any
difference, appropriate remedial steps as
prescribed by the LB shall be taken.

Financial year No Physical 5
verification has been carried

|
out. ‘
|

The Stores-in-charge shall ensure
availability of adequate budget allocation
before procuring any material, after

considering all commitments made against
the budget allocation.

11

The Store-in-charge has no |

such procedure of budget

allocation. ‘



At the time of issue of any material to the
Departments, the Stores-in-charge shall
ensure that there is an adequate budget
provision in respect of that department.

No Internal Control exists.

The Head of the Accounts Department shall
ensure that all the dues recoverable
including advance provided to supplier has
been recovered before making the final
payment to the supplier. Further, it should
be ensured that only net amount has been
paid to the supplier, as may be applicable to

the materials actually received or accepted.

|
\
\
|
; o
Yes, Internal Control exists

ULB does not make
payment to suppliers before

materials actually received. |

Before releasing payment to the supplier, the
Head of the Accounts Department shall
ensure that the material received is recorded
in the Stores Ledger. Further, it shall be
ensured that the Payment Order provides
reference to the Stores Ledger where the
entry for receipt of material is recorded. In
addition, at the time of payment to
Suppliers/contractors and any other creditors
it shall be ensured that no amount is due
from them, which may be adjusted before

payment.

The Stores-in-charge shall ensure that
materials in respect of which bills have been
received but have not been forwarded to the
Accounts Department are stated separately
in the Statement of Closing Stock (Form ST
L3y

12

The ~ Head " of = aceounts
department verify the store
register maintained by lhc1
Store-in-charge only. Nni

|
other steps have been taken :
for checking of whether
Material Physically |

received or not.

No such type of t:nlrit's|
found in the Stores register. 1
|

All bills have been

forwarded to Accounts

department as and when

material received. ‘



The Head of the Accounts Department shall
ensure that the ‘Purchase of Materials’
account has been reconciled at the period
and the balance has become nil on
accounting of stock entries for the closing
stock(on the basis of Statement of Closing
Stock in Form ST -3) and consumption of
stores.

Also the Head of Accounts Department shall
ensure that the balance in the “Opening
Stock™ account has become nil at the period
end on accounting of stock entries and
consumption based on the closing stocks.

Employee
Related
Transactio
ns

DDO and Head of department or other

Separate Pay Bills shall be prepared b)'lc:-x;-h_

officer of the LB designated by him.

No Accounts department |

follows this procedure. 1

No Accounts department |

follows this procedure.

Yes, Separate pay bill has

been prepared for each

DDO

Consolidation of Pay Bills of DDO shall be
made Department wise and Department bills
are consolidated for ascertainment of LB
level information.

Consolidated pay bill summary shall be
checked with previous month for ensuring
all DDO and departments bills are included.

13

Yes, Consolidation of Pay
Bills of DDO has been

made Department wise

Yes, Consolidated pay bill

summary has been checked |

with previous month



A monthly reconciliation shall be carried

out by the Head of the Accounts Department
and the Head of Establishment Department
or other officer of LB designated by the
Head of the department in respect of loans
and advances outstanding between the
balances in the Ledger Accounts maintained
at the Accounts Department and the
Register of Employee Advances and
Register of [.oans to Employees. Further. at
the period-end, the Head of the Accounts
Department or other offices of LB
designated by the Head of the Department

shall ensure that accounting entry for

recording income in respect of interest
accrued on loans provided to employees has
been passed.

No Reconciliation statement

has been prepared

Every- month, the Head of the Accou-ﬁts
Department or other officer of LB
designated by the Head of the Department
shall ensure timely remittance of the various
deductions made from the employees'
salaries in the Pay Bill to the concerned

authorities.

No, Proper System exists.

The Head of the Accounts Department or

other officer of LB designated by the Head
of the Department shall ensure that the total
establishment expenditure incurred and
recorded in the Functional Expense
Subsidiary Ledger reconciles with the
balance as per the respective Establishment
Expense Ledger Account. The Subsidiary
Ledger shall record total establishment
expenses incurred, including that paid

through Pay Bill.

The ULB has not prepared
Functional Expenses
Subsidiary  Ledger and
Reconciliation Statement

thereof.

14




Every month, thé Head of the Accounts
Department or other officers of the LB
designated by him or other officer of LB
designated by the Head of the Department
shall verify that Provident Fund and Pension
Fund contribution deducted for the
employees on deputation have been

deposited with the concerned authorities.

Yes, The Head of Accounts
Department verify the
deducted amount has been |

\

. . |
deposited timely. ;

At every year-end, the Head of the Accounts
Department or other officers of the B
designated by him or other officer of LB
designated by the Head of the Department
shall verify whether interest received or
receivable on the provident fund investment
is less than the statutory liability for interest
payment to employees on their balance in
the provident fund reserve account, and if
so, ensure that the difference of interest
payable is provided for and to that extent
amount has been transferred from Main
Bank Account to Provident Fund Bank
Account,

The Head of the Accounts Department or
other officer of LB designated by the Head
of the Department shall ensure that
whenever the entries in para 11.7 (b) are
passed, the equivalent amount of money in
respect of deduction of provident fund
contribution and Gratuity are
simultancously transferred from the Main
Bank Account to the Provident Fund Bank

Account.

Other

Revenue

Expenditur
es

The Head of the Accounts Department
shall ensure budget availability with
respect to the expenditure incurred at

PD Accounts of provident |

fund and Gratuity have been

maintained. !

Yes,  HOD S Accounts

verifies this.

Yes, Accounts department
ensures the budget |

availability for the

N

5 <k ))
-..‘;\\ /‘éy
\w



the time of accruing of the expenditure.

expenditure

The Head of the Accounts Department
shall ensure that all the bills/invoices
were journalized before release of the
payments

The Head of the Accounts Department
shall ensure proper authorization of
Payment Order as per the authorities
delegated by the LB.

journalized

Yes bills/Invoices
before

payment.

Yes, Payment orders are by |

proper authorization.

The THead of the Accounts Department
shall ensure that the relevant supporting
documents are annexed to the Payment
Order submitted by the Department.

The Head of the Accounts Department
shall ensure appropriate classification
both in terms of expenditure head and
the period in which the expenditure has
been accounted with reference to the
nature of the bill and the date of the bill,

respectively.

On a quarterly basis, and, also in
between, on a random basis, the Head of
the Accounts Department shall conduct
physical verification of cash in hand
held at the various departments and tally
it with the
maintained there and thereafter with the
Register of Advances (Form GEN-16)
maintained at the Accounts Department,

departmental  records

16

Yes, HOD: af -accounts

check the relevant

\
. 1
supporting to the Payment |
order
i i
Yes, There k- aystern of |

classification on payment

vouchers.

Yes, Accounts LlL‘[)Lll'llHL‘l]l‘

take the Physical |

Verification of cash time to

time. |




At the time of making payment, the
Accounts Department shall ensure that

reference to the departmental Register of

Bills for Payment where the payment
bill has been recorded by the department
concerned, is provided in the Payment
Order. In case of non-referencing, the
Accounts Department shall return the
Payment Order to the concerned
Department  for  rectification  and
resubmission. In addition, at the time of
payment to Suppliers/contractors and
any other creditors it shall be ensured
that no amount is due from them, which

may be adjusted before payment.

Yes, ln ke
department, this payment

control system is exists.

The Head of the Accounts Department
shall ensure that a  monthly
reconciliation of total cxpenditure
incurred and recorded in  the
Departmental Expense (Administrative
Expenses) Subsidiary Ledger is carricd
out with the total expenditure recorded
in several Administrative Expense

Ledger Accounts.

No Reconciliation statement
and Subsidiary ledger has

been prepared.

Fixed
Assets

At the time of award of new contract,
the concerned department shall ensure
the availability of adequate budget
allocation  after  considering  all
commitments made against that budget
allocation before purchasing any new

fixed asset.

i

Yes at the Time of Award
of  contract concerned
department ensure the

budget availability.

accounts




The Head of the Accounts Department
shall have a system of conducting
physical verification of fixed assets
throughout the year so that each fixed
asset is verified at least once during the
year. Any discrepancies with the Fixed
Assets Register should be reconciled.

The Head of the Accounts Department
shall ensure that the amount set aside in
the Asset Replacement Bank Account
consequent to depreciation provision

made, is utilized only for the purpose of

purchase or acquisition of fixed asset for
which depreciation has been provided.

Before releasing payment to the
supplier, the Ilead of the Accounts
Department shall ensure that the fixed
assets acquired are recorded in the
Register  of Immovable Propertics.
Further, it shall be ensured that the
Payment Order provides reference to the
Register of Immovable Propertics where
the entry for receipt of fixed assets is
recorded.

At the time of computing depreciation

provision for the period, the Head of the
Accounts Department shall ensure that
the accumulated depreciation (including
current period's depreciation provision)
provided on any fixed asset does not
exceed its cost of acquisition.

18

The HOD of Accounts

department has no system

of physical verification of

fixed assets at least once in |

the year.

No Such Procedure is |

exists.

The fixed assets register |

during the FY 2016-17 has

been maintained.

There is no such system

exists.




Annexure-10

Internal control procedure for the contracting of works and projects, periodic inspections and

measurements, quality checks and payments

AUDITORS COMMENT

Subject INTERNAL CONTROL

Matters of

Internal

Controls

Public The Public Works Department and the | The
Works Chief of Accounts Department or any other | approval

responsible officer as defined by the

applicable  Acts, shall ensure the

availability of adequate budget allocation
after considering all commitments made

against that budget allocation before

undertaking any new work, whether being

an Original Work or Repairs and

Maintenance Work

A distinction should be maintained between
the works of capital nature and revenue

naturc.

ULB take the
from board
meeting of Members and
Public Works

department and HOD of

accounts dcparlmcnl |
ensure that Whether
budget availability for

the such public wm'l\'.k;|

RN |
are sufficient or not. |

No the Accounts |
department has classified
the nature of

expenditure.

A quarterly reconciliation of the balance as
per the Deposit Register maintained at the
Public Works Department shall be carried

out with the Deposit Ledger accounts.

Reconciliation

No

statement  has  been
prepared by the Public |
works department  or

accounts department

On the completion of an Original Work,
reconciliation should be carried out in
respect of the amount expended as shown
in the records maintained by the Public
Works Department and the capital work-in-
progress control ledger account maintained

by the Accounts Department.

Reconciliation

No

statement has been

prepared.



On receipt of Summary Statement of Status
on Capital Work-in-Progress (Form PW —
1), the Accounts Department shall ensure
thattotal expenditure incurred as stated in
the Statement tallies with the cumulative
total of several Capital Work-in-Progress

Ledger Accounts.

The Accounts Department shall ensure that

the tax -deducted at source and works

contract tax deducted from the contractor’s
bill, etc., is deposited with the Government
in accordance with the provisions of the

relevant Acts.

No Such type procedure |
|

‘ has been followed.

No, There is proper

system for payment of

Statutory dues.

At the end of each month, the Accounts

Department  shall reconcile the total
expenditure as per the Functional Expense
(Repairs and Maintenance) Subsidiary
Ledger (in form GEN -34) with the total

expenditure recorded in the several Repairs

and Maintenance Ledger Accounts.

Ensurc budget availability at the time of
approval of the bill.

No Functional expenses |

and Subsidiary |

1

ledger

ledger prepared.

‘No, Chief of Accounts |
Department ensures the |
Budget availability Ull‘

;

the Time of payment.

Ensure that all the dues, including

liquidated damages/penalties, are recovered
from thecontractor before making the final

payment in respect of any contract.

Performance

Yes,

quality team reviews the

works done by the

Contractors before final

payment.  Accordingly |

Accounts department |
recovered the penalties |

or damages.




Ensure that no amount is due from
suppliers/contractors, which may be

otherwise adjusted before payment.

Yes, Chicf of Accounts |

department ensure that

no advances

amount is

given or no |

due before

paymcnt.
Ensure that all the bills/invoices of | Yes. bills/invoices
contractors were journalized before release | Journalized

of the payments.

| payment.

before |

At period-end. the Head of the Accounts
shall review the Work Sheets maintained
for ascertaining whether any of the capital

work in  progress qualifies  for

capitalization.

No Such procedure is

followed by

department.

Accounts |
i
|
|

21



Annexure-11

Whether the Municipality is regular in depositing statutory dues including tax deducted at
source, works contract tax, cess payable to the Government, ESL. PF etc., and if not, the
nature and cause of such delay and the amount not deposited.

Comment: All the statutory dues including tax deducted at source, works contract tax, cess

payable to the Government, ESI, PF etc. deposited timely except following:-

1. However the following expenditure required to be deduct Income Tax, Sale Tax

etc. but not deducted:

S.No. | Head of Expenditure

Amount of | Type of | Amount to
Expenses | Deduction | be Deducted

| required

1. Advertisement Expenses

NSRS B e :
575208.00 | Income Tax 11504.16

|

Note: Above expenses are found out by checking based on sampling.

1 The following statutory liabilities (Income Tax, Sale Tax ete.) not paid timely:

a) All the statutory dues have not been deposited timely.

3) Short Payment/Short Deduction

Annexure-12

Whether any personal expenses have been charged to the Municipality s accounts; il so. the

details thereof;

Comment: No Personal expenses have been charged from ULB s accounts.

22



Annexure-13

Books and registers specified under the Rajasthan Municipal Accounts Manual and other

applicable acts and rules:

Name of Record/ |Requirements No of |Auditors
S.No |Register iy Forms [Comments
Cash Book The Cash Book has two sides, GEN-1  Yes, Properly
viz., “Receipt” and “Payment”. | ‘maintained by the
All collections on behalf of the iULB.
LBs shall be recorded on the
[“Receipt” side and all
payments shall be recorded on
the “Payment” side L
Journal Book A non-cash/bank transaction is |[GEN-2 Not Maintained by
first recorded in the Journal | the ULB based on
Book by dividing into its debit | day to day to
and credit aspects, from which | transaction. In the
a posting is done in the Double entry
relevant ~ ledger  account. Accounting a non-
Recording of income in respect \cash/bank transaction
of Taxes Bills raiscd, : lib first recorded in the
recording of liability on receipt \Journal Book.
of supplicr’s bills ar¢ examples '
of transactions, which shall be !
first recorded in the Journal
N BOOK. | e TR |
Ledgers Ledgersshall be the book that |GEN-3 |Not Maintained by
shall contain all the accounts | the ULB based on
as specified in the Chart of | lday to day to
Accounts. The Ledger has two | transaction. In- the
columns, viz. “Debit” (Dr.) | ‘I’)oublc entry
and “Credit” (Cr.). Accounting  Ledgers
; |are maintained.
Cash/Bank The Cash Receipt Voucher \GEN- lCaSh receipt voucher
Receipt Voucher [shall be prepared for receipts 4A & |and Bank receipt
in cash and the Bank Rececipt 4B \voucher have  been
Voucher for receipts by | \prepared.
cheques, demand drafts, | -
= S |
banker's cheques, etc., which | |
need to be deposited in the | ,
bank for realization. ; l
Cash/Bank Cash/Bank Payment %GEN- |[Cash/Bank Payment
Payment Voucher Vouchershall be the document  5A & (Youchers have been
prepared for recording 5B prepared
payment entries in the Cash |
Book/Bank Book ; fa s A
Contra Youcher |Contra Vouchershall be a [GEN-6 iContra Voucher has |
document for depositing into | Ibeen prepared

23




Name of Record/ [Requirements ~ [Noof [Auditors
S.No Register [Forms Comments

or withdrawing cash from bank )
or transferring amount from
one bank to another

Journal Voucher [Journal Voucher shall be the -;(_'}F,N—'] No Physical Journal

‘ document prepared for | 'Voucher prepared
rrecording entries in the Journal
Book it ; i
Receipt For receipt of cash or any |GEN-8 |Yes ULB has been |
amount received in the form of issued a receipt for |
cheques/draft, a Receipt, duly any cash or Bank |
signed and dated shall be receipt. !

issued in Form GEN-8 6

Receipt Register |All cheques/drafts received |GEN-9 [No  Such register |

shall be recorded in a Receipt maintained
Register, maintained in Form i
GEN-9 _ R A S

Statement on The details should be intimated |[GEN-  |No  Such  register

to the Accounts Department by |10 maintained

the Collection Office/Centre 1
who has actually deposited the | ‘
cheques and co-ordinating
with the bank, through a
Statement on  Status  of
Cheques Received, prepared in g
Form GEN-10. Based on the ‘
Statement on  Status of \
Cheques Received the \
Accounts Department  shall
reverse the entry passed

Status of Cheques
Received

Collection The Collection register to be |GEN- |Collection register is
Register maintained in Form GEN-11 |11 not maintained

will show account head-wise
details of the daily collections.
This collection register shall be
maintained in triplicate where
in one copy can be sent to the
concerned departments along
with one copy of the
Bill/Challan collected, if any,
one can be sent to the
Accounts and other one will be

retained as book copy. & ek e r
Summary of Based on the details from the |GEN- Summary of Daily |
Daily Collection |collection register, the (12 Collection in Form i

collection offices shall prepare | GEN-12  is  not

a Summary of Daily Collection prepared

in Form GEN-12.

o 24
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Name of Record/
Register

Requirements

No of

Auditors

Forms Comments

Register of Bills
for Payment

The concerned
shall verity the
received.  On
verification, the bills/claims
shall be entered into the
Register of Bills for Payment,
maintained in Form GEN-13.

department
bills/claims
satisfactory

GEN-

13

Payment Order

On approval of the payment by
the concerned authorities at the
respective  departments,  the
department shall forward the
bills for preparing a payment
order by the concerned
Department in Form GEN-14

GEN-
14

Cheque Issue
Register

On  verification of the
Cash/Bank Payment Voucher,
a cheque shall be prepared. An
entry of the cheque prepared
shall be made in the Cheque
Issue Register, maintained in
Form GEN-135.

At period end. the Accounts
Department shall review the
Cheque Issue Register

15

Register of
Advance

The details of the advances
given shall be recorded in the
Register of Advance
maintained in Form GEN-16

GEN-
16

GEN-

There is no register
for this, only files for
particular

maintained.

payee is

Yes

No, Maintained.
During the vear

Register of advance
IS maintained.

Register of
Permanent
Advance

The details of the expenditure
incurred against the advance
shall be recorded in a Register
of Permanent Advance
maintained at the various
departments in Form GEN-17.

Deposit Register

Deposits_;- S
received/paid/deducted
be recorded by the ULB

shall

Summary
Statement of
Deposits
Adjusted

Deposit  adjusted shall be
recorded properly in this Form

GEN-
17

GEN-
18

GEN-
10

25

No
permanent advance.

register

No, ULB
maintained
Register

has not
Deposit

Not maintained

of

i



S.No

Name of Record/

Register

Requirements

Demand Register

Bills raised by the LB for the
revenue collection is recorded

in the Form GEN-20

Bill for Municipal

Dues

Municipal Dues bill shall be
recorded in GEN-21

Forms
GEN-

pA

Summary

Statement of Bills

Raised

Summary Statement of Bills
Raised shall be prepared in
form GEN-22

Register of Notice
Fee, Warrant
Fee, Other Fees

Register of Notice Fee, Warrant| GEN-
shall be|2

Fee, Other Fees
prepared in Form-23

Summary
Statement of
Notice Fee,

Warrant Fee,

Summary Statement of Notice
Fee, Warrant Fee, Other Fees
shall be prepared in the form
GEN-24

Other Fees :
Register of Register of Refunds,
Refunds, Remissions and Write-offs

Remissions and

shall be prepared in the form
GEN-25

GEN-
25

'No ()f—-\‘z\ﬂuid?il(n‘s

_Comments

(No demand register

maintained in  the
prescribed format.

Not maintained.

i |
No Summary
(Statement  of  Bills
Raised has been

|prepared. :

Register of Notice |
Fee, Warrant
Other Fees has
been prepared

Fee.
not

Summary Statement

of Notice Fee,

r = |
Warrant Fee, Other |
Fees has not been

prepared

Register of Retunds,
Remissions and |

Write-offs has not

Write-offs been prepared
Summary Summary Statement of Refunds|GEN-  [No Summary|
Statement of and  Remissions  shall  be|26 Statement of Refunds
Refunds and prepared in the form GEN-26 and Remissions has
P been prepared
Remissions S Bkt : |
Summary Summary Statement of Write- GEN-  [No Summary|
Statement of Offsshall be prepared in the 27 Statement  of  Write-|
Write-Offs form GEN-27 Offs has been prepared ‘

Statement of
Outstanding
Liability for
Expenses

For this, at the end of the
accounting period, each of the
departments shall collate the
details of the accrued
expenditure  from the bills
received during or after the
accounting period but
pertaining to the accounting
period and remaining unpaid at
the end of the accounting
period. The said information

shall be collated in Form

26

GEN-
28

........ EREC |
Quarterly  Statement |
of QOutstanding
Liability for
Expenses in the form ‘
GEN-28 has not been
prepared




Name of Record/
S.No Register

Requirements 'No of
Forms

! VN -
Auditors
Comments

GEN-28 by 30" April of the
next financial year where the
accounting period is a financial

in Form GEN-31.

Register of Land

A record shall be maintained for| ;.-
the land in the Register of land|3»
in Form GEN-31.

Function-wise
Income
Subsidiary
Ledger

The Accounts Department [GEN-
shall maintain separate (33
Subsidiary Ledger for each of
the Major revenues in Form
GEN - 33. The Subsidiary
Ledgers would provide
function-wise  break-up  of
above-mentioned income
earned/received by the LBs on
a daily basis. Separate folios
shall be maintained for cach
function within the Subsidiary
Ledger for recording incomes
in respect of each function

Function-wise

The Accounts Department GEN-

: year 7 {
Documents Documents Control |GEN-  |Not prepared
Control Register/Stock  Account of |20
Register/Stock Receipt/Cheque Book shall be
Account of prepared in the Form GEN-29
Receipt/Cheque g
Book ARSI W e O
Register of A record shall be maintained |GEN-  |Yes, Register  of
Immovable for the immovable fixed assets |3 Immovable Property
Property in the relevant Register of has been maintained

Immovable Property in Form

GEN-30
Register of A record shall be maintained for|GEN-  [Yes, Register  of
Movable the l_noveab‘le fixed assets in the|3 Movable Property
Property Register of Moveable Property has been maintained.

No Register of land
has been maintained

No Function-wisc
Income  Subsidiary
Ledger has been

maintained by the
ULB:

No Function-wise




Name of Record/
Register

Requirements

Expense
Subsidiary
Ledger

shall maintain separate
Subsidiary Ledger for each of
the Major expense head in
Form

GEN - 34. The Subsidiary
Ledgers would provide
function-wise  break-up of
above-mentioned expenses
incurred by the LBs on a daily
basis.

Asset
Replacement
Register

Asset Replacement Register in
Form GEN-35 shall be
maintained asset class-wise to
record the money set aside and
shall be updated for deposits
made to Asset Replacement
Bank Account in respect of
annual depreciation provision
made during the accounting
year

No of

Forms
34

GEN-
35

Register of Public
Lighting System

Register of Public Lighting
System shall be maintained in
the Form GEN-36

STATEMENT OF

GEN-
36

RECORDS AND DOCUMENT RELATED TO RENTALS, FEES & OTHER INCOMES |

The respective departments |OTH-|
ggﬁgggggﬁgﬁ? shall intimate the Accounts
Department of the advance
adjusted against the
subsequent bills raised through
the Summary Statement of
Bills Raised (Form OTH - 1)
SUMMARY ; T P T
YEAR-WISE HEAD-
WISE COLLECTION [Collection of various other
OF OTHER incomes in Form OTH-2 shall
INCOMES be prepared on a monthly basis
by the respective departments
and sent to the Accounts
Department to record the
: details of collection. e
:fr%’;ﬁ;” OF A ~Summary Statf:mlcnl 91' OTH-3
REFUNDS Refunds and Remissions in

28

Auditors ,
Comments
Expenses Subsidiary
Ledger has been
maintained by the ‘
LILB. |
i
INo Asset |
Replacement Register |

{has been maintained.

Not maintained

Not maintained

Not maintained

Not maintained




'S.No

Name of Record/
Register

Requirements
Form OTH - 3 shall be
prepared by the respective

departments on monthly basis.
Refunds / Remissions
pertaining to prior period shall
be identified separately from
the current period

SUMMARY
STATEMENT OF
WRITE OFFS

The details of the write off has
to be entered in the ‘Statement
of Write off” by the respective
departments in Form OTH — 4,
This form has to be prepared
on a monthly basis and
forwarded to the Accounts
Department

No of

Forms

iAudilur.s
[Comments

|

| |
|OTH-4 iNot maintained

RECORDS AND DOCUMENT RELATED TO PUBLIC WORKS

Ellfrlhfﬁﬁ\l;l OF {\t per_iod—end, the dfapartmcms PW-|
STATUS OF CAPITAL |incurring  expenditure  on
WORK-IN- capital projects shall submit a
{’\llg)l{‘;(RSEbb/l)hPOth Summar-y Statemen't of Status
on Capital Work-in-Progress
in Form PW — | detailing total
expenditure incurred till date
on cach of the capital projects s
WORK SHEET The details of the Deposit [PW-2
works  contract  (including
names of the departments who
have entrusted the deposit
works) shall be recorded in the
Deposit Works Register (in
form PW — 3).
DEPOSIT WORKS [The Accounts Department |[PW-3
REGISTER shall maintain a Deposit

Works Register in Form PW-3
with separate registers for each
kind of the Deposit works.
(For example, Civil, Electrical,
clc).

MATERIAL
RECEIPT NOTE

As per the terms of the
agreement with the Supplier,
the materials shall be delivered
to the LB. The Stores shall
prepare  a Material

Notein Form ST-1

Rcccip[

57-1

Not, maintained

Not, maintained

Not, maintained

Yes Store in-charge
prepare a Material
Receipt Notein Form
ST-1

|
|



Name of Record/

S.No|Register

Requirements

STORES LEDGER

From the Material Receipt
Note, the Stores shall record
the receipt of materials in the
Stores Ledger maintained in
Form ST-2

If the materials supplied are
found to be defective or not in
accordance with the terms
specified in the agreement, the
Stores shall return it back to
the supplier concerned and

material in the Issue Column
of the relevant folio in the
Stores Ledger (Form ST - 2).

make an entry for return of

No of

STATEMENT OF
CLOSING STOCK AS
ON 31/03/2017

At the end of every accounting
period, the Stores shall send a
Statement of Closing Stock in
Form ST - 3.

Register of Employee Loans /

Advances (Form ES-2) shall |

30

[ Auditors

Forms |Comments

5T-2 Store Ledger s
{maintained.
#
|
|
|

|

ST-3 No Statement of
closing stock has
been prepared in the
torm ST-3 by Store
in-charge.

The balances in various
accounts of the item-wise
Stores  Ledger shall be
extracted and valued as per
First In First Out (FIFO)
Method 22t &3 !
RECORDS AND DOCUMENT RELATED TO EMPLOYEES RELATED
TRANSACTIONS R et
CONSOLIDATED Salary pay bill shall be [ES-I Yes, salary pay bill
PAY BILL brepared in the Form ES-1 has been prepared
SUMMARY  ROLL properly
OF THE
PERMANENT/TEMP
ORARY
ESTABLISHMENT
FOR THE MONTH
OF
REGISTER OF On payment of loans and
EMPLOYEE LOANS/ |advances by the LB, the
ADVANCES

ES-2 As per Management
representation  letter
and transaction audit

i loan and advances

e

I\L?/ﬁ \

A\

* | >

o\ /1)

\\'ﬁl-‘ A "




S.No

Name of Record/
Register

Requirements

No of
Forms

be updated by the Accounts |

Department.
shall be
department-wise.

These registers
maintained

REGISTER FOR THE
YEAR

REGISTER OF Register of Interest on Loans
INTEREST ON to Employees maintained in
LOANS TO Form ES-3 for recovery of
EMPLOYEESFOR e 43
THE YEAR loans and interest respectively
UNPAID SALARY  |If the salary remains unpaid to

the cmployees, it shall be
recorded in the Unpaid Salary
Register maintained in Form
ES-4. The register shall have
the details for unclaimed salary
as well as subsequent payment
of salary

IES-4

|

RECORDS AND DOCUMENT RELATED TO GRANTS

IGRANT REGISTER

1G-1

REGISTER OF The amount borrowed as per [BR-1

LOANS 3 :

e the terms of sanction shall be
entered in the Register of
Loans in  Form  BR-I
maintained by the Accounts

Department of the LB

w In case, sanction has been |[BR-2

DEBENTURES s - P

B e obtained for issuing
debentures, the particulars of
the debenture holder shall be
recorded in the Register of
Debentures in Form BR-2.

%%%E%DS Register of Sinking fund shall |BR-3
be prepared in the form BR-3

iAudilm‘s
(Comments
has given
employees.

to

ITherefore no register

maintained as per

_|prescribed format.

No
maintained.

register

No unpaid salary for
the during the )Y
2016-17

i'Not maintained

RECORDS AND DOCUMENT RELATED TO BORROWINGS

Not maintained

Not requirement

Not required

|

RECORDS AND DbCUMENT RELATED TO SPECIAIl FUNDS

SPECIAL FUNDS
RECISTER

Special fund received or
created shall be maintained in
the register of from SF-1

INVESTMENT
LEDGER /
REGISTER

Investment ledgers and register
shall be prepared in form IN-]

31

ISF-1

RECORDS AND DOCUMENT RELATED TO INVESTME
IN-1

“fpen ] :
Not maintained

NT

Not maintained




PROVISION FOR
DIMINUTION IN
VALUE OF
INVESTMENTS

FOR THE PERIOD
ENDING

PROVISION FOR
DIMINUTION IN VALUE OF
INVESTMENTS FOR THE|
PERIOD ENDING shall be
prepared in the form IN-2 |

REGISTER OF

LOANS TO OTHERS

The loans to Others shall be
entered in the ‘Loans to Others
register’ in Form LA —1 and on
a monthly basis

RECORDS AND DOCUMENT RELATED TO BUD

GET

Budget

Budget shall reflect the
principles and programs of the
LB. Budget must also enable
LB in  measuring and

promoting accountability in

respect of service delivery.

32

Name of Record/ Requirements Auditors i
Register Comments |
CALCULATION CALCULATION SHEET FOR Not required. i
SHEET FOR ;

|

RECORDS AND DOCUMENT RELATED TO LOAN AND ADVANCES

ii\ul Maintained |
|

Yes, Budget has been |
prepared in  the ‘
specified formats




Annexure: 14

Year/Period end and reconciliation procedures

S.No. YEAR END PROCUDURES AUDITORS COMMENTS
Assigned At the period end, it shall be ensured that | No receivable of assigned revenue
Revenue all the Receivables of Assigned revenues | accrued during the preceding
are reviewed and written_ off, if | financial years or current financial
considered necessary year.
Further, the accounts department shall | Therefore, No Receivables of
also ensure that the necessary reversal | Assigned revenues are reviewed at
entries are made for assigned revenues | the end of the financial vears.
received in the current accounting period,
which were accruedin the previous period
Public The details of the Deposit works contract | The Public works department and |
Works (including names of the departments who | chief of accounts department
have entrusted the deposit works) shall | prepared the summary statement ‘
be recorded in the Deposit Works | as per own requirement but this
Register (in form PW — 3). procedure is not conformity with |
At period-end, the departments incurring | the Rajasthan Municipal accounts
expenditure on Deposit Works shall | Manuals.
submit a Summary Statement of Status
on Deposit  Works  Expenditure
maintained category wise as Civil,
Electrical and Others in Form PW - |
(similar to Capital work in progress)
detailing total amount of works incurred
till date on each of the Deposit Works.
The details of total expenditure incurred
on each of the Deposit Works can be
collated from the Work Sheet (similar to
Capital work in progress) in Form PW —
2 |
Investment | At period-end, interest shall be accrued | No Investment, ULB has only PD |

on investments made from the date of last

accounts of PF and Gratuity as

a3




receipt of interest till the end of the |

accounting period. The accrual of interest
shall

receipt and interests not due for receipt.

include both interests due for

Fixed
Assets

Investment, Interest has not been

accrued on the year end.

Recording of liability for fixed assets | Since it is recorded in the form

purchased for which payment has not

been made. At period end, the concerned
departments shall ensure that for bills in
respect of all the fixed assets received
before the last date of the accounting

period are processed

Lease of
Land

Accrual of grourlilrt'i rentals: The Revenue
Department shall identify the total
ground rentals due for the period under
reporting and compare the same with the
ground rental income recognised till date
in the books and account for differences

if any.

GEN-28.

preparing the

b SUER S % ol

form GEN-28.

Therefore this year end procedure |

is not followed by accounts

departments.

No accrual of ground rental at the

end of the financial years. And No

reconciliation
comparative statement has been

prepared.

GENERAL PERIOD-END PROCEDURES

34

stalement or |



PERIOD END PROCEDURES

S.No.

. a. Balancing of Cash Book: The Cash
Daily ; SEa
Procedures Book shall be totaled and balanced

1=

I

|®

daily. The posting of the day’s
transactions shall be made in the
respective Ledger Accounts by the
end of the day

Physical verification of cash balance:

Cash available with the Accounts |

Department  shall  be
verified by the Cashier. The values
of the
physically verified shall be noted in
the Cash Book itself

physically

and denominations cash

Deposit of collections (both cash and
cheque) in the Bank: The cash and

cheque collection shall be remitted to
the  Accounts Department  or
deposited with the Bank (Main Bank
or Designated Banks) in the manner
and in accordance with the procedure
provided for in Chapter 4- General
Accounting Procedures. Care has (o

be taken that the money is remitted |

or deposited either on the same day
or by the next working day

Checking of ledger accounts with the

books of original entries, i.c., Cash
Book and Journal Book: The daily

postings of the entries in the Ledger
Accounts from the Cash Book and
the Journal Book shall be checked
and certified by the Head of the
Accounts  Department or  other

designated ofTicer

Verification of number of receipts

issued as reported by the collection

| balanced daily basis. But no
posting of day’s transaction in

to ledgers on daily basis

Yes, cash available with
accounts department is
physically verifiecd on daily

| basis.

The cash, cheque and demand
draft collected
deposited in the bank with in

in a day is

same day or on next working
days.

Since Statement of cheque
received in the form GEN-10
is not maintained therefore it is
difficult to remittance position
of the cheque.

No Ledgers and Journal Books

have been prepared on the

daily basis.

the collection register on daily

AUDITORS COMMENTS |

The cash book is totaled and

The ULB has not maintaining |



[

office with the Collection Register:
On receipt of Challan for Remittance
of Money from the Collection Office.
the Head of the Department
supervising the functioning of the
Collection Office shall verify the

duplicate copies of the receipts |

issued with the entries made in the
Collection Register

Updation of Subsidiary Ledger: The
Accounts Department shall update

the following Subsidiary Registers at
the end of each day:

i. Functions wise Income
Subsidiary Ledger in respect of
all major heads of Income during
the day:

ii. Functions wise Expense
Subsidiary Ledger in respect of
all major heads of Expenses
during the day

basis. Only challan book is |

maintained by the ULB.

Functions wise Income

Subsidiary Ledger in respect of

all major heads of Income |

during the day and Functions
wise  Expense  Subsidiary
Ledger in respect of all major

heads of Expenses during the

day is not maintained by the |

ULB

36



Bank Reconciliation: Bank Yes the ULB has not been |
Reconciliation shall be carried out | prepared the Bank
for each of the Banks either on a | reconciliation statementon the |

monthly basis or for such shorter | monthly basis.

|F

Monthly
Procedures

time interval as the LB may decide.

The procedure for bank
reconciliation has been provided in
Chapter 24 -  Reconciliation
Procedures.

=

Recording of expenditure incurred

; The reeister of permanent
against permanent advance: At the e Vi

advance is not maintained by |

the ULB.

end of each month, the Head of the |
Department, to whom permanent
advance has been disbursed, shall
prepare and submit a payment order
for expenses incurred against the

permanent advance

Payment of provident fund dues and

[

; ST ] | The accounts department no
pension contribution in_respect ol

: timely remitted the amount |
employees  on  deputation.  The '

deducted from salary of PF.
Accounts Department shall ensure

that the provident fund deducted
from the salaries of the employees on
deputation and  the  pension
contribution payable for their benefit
have been paid on time to the

Gratuity, Pension etc. on |
monthly basis. '

Government.

|-

Reconciliation _of Function wise No reconciliation statement

Income/Expense Subsidiary Ledgers

has been prepared.
with respective ledger accounts:
Subsidiary ledgers of all Function

wise Income and Expense shall be
reconciled.

i

Closing _of ledger accounts: The | No ledger accounts maintained |
ledger accounts shall be totaled and | on daily basis, therefore no §
balanced at the end of each month or | question of closing of ledger at

such shorter period as the LB may | end of month

decide




Quarterly
Procedures

a.

=

vi.

Ie

je-

. Provision for revenue expenditures

. Provision for interest accrued but not

Reconciliation of deposits, advances, |

receivables and income: The deposits

received from contractor/supplier or
any other deposit; advances provided
the
departments or employees of the LB,
receivables in
sources of

to contractor/supplier or to

respect of various
income - and money
received from various sources of
income shall be reconciled at the end
of each quarter. The procedure for
reconciliation has been described in
Chapter 24-

Procedures. |

Reconciliation

Provision for period-end expenses:

At the end of an accounting period
(quarter), all the departments of the
LB shall prepare a Statement of
Outstanding Liability for Expenses in
Form GEN - 28.

Provision for expenses incurred on

original work/  operations  or

maintenance

Provision for materials purchased

due on the money borrowed
Provision for fixed assets purchased

Provision for Depreciation on Fixed
assets

Transfer of revenue grant received in

advance for specific purpose to grant

income. The balance in the Revenue
Grant Account received in advance,
to the extent utilized during the
period shall be transferred to the
respective Grant Income Account.

Recognition of grant income for

[ No reconciliation statement of

deposits like EMD. SD etc. has
been prepared.

No reconciliation statement of

advances has been prepared.

No reconciliation statement of

various sources of income has

been prepa red.

Since  the LB hae: not
preparing

outstanding  liabilities
expenses in the form specified

GEN-28.

Therefore no provision is made

the Statement of

for |

at end of quarter for the any |

expenditure as mentioned in

list.

The

Revenue

Yes, balance in the

Grant Account
received in advance,
extent utilized during
period has been transferred to
the respective Grant Income
Account

No, this procedure has been

to the |

the |



I®

[

=

revenue expenditure incurred in |

respect of grant receivable as

reimbursement. The revenue
expenditure incurred during the
period towards specific
projects/schemes under a grant
receivable, as a reimbursement shall
be recognized as income at the end
of each quarter

Accrual of interest on borrowings:
Interest charges on loans received.
which is not due shall be accrued,

Recording of provision for bills

remaining unpaid in respect of

Special Fund expenditure

Accrual of interest on investments.
Interest accrued but not due on
investments made shall be accrued

Accrual of interest on loans

advanced to employees. The amount

of interest accrued in respect of loans
provided to employees shall be
determined and accrued

Reconciliation of Capital Work in

Progress: Expenditure incurred on
cumulative total of several Capital
Work-in-Progress lLedger Accounts
should be reconciled at the end of
each quarter with the Summary
Statement of Status on Capital Work-
in-Progress  received from the
department.

Passing of adjustment entries: At the

period-end, the Accounts Department
shall  verify  whether  proper
distinction has been maintained
between revenue and  capital
transactions and  between the

followed.

No loan has been shown in the

Balance sheet of the ULB.

No Provision is made for

special fund expenditure.

No Investment.

No Accrual of interest on loan

and advances given o

employees

No Reconciliation statement is |

prepared.

Yes.

AN
[ () )
‘\:&%{‘. S/
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transactions having effect in two
accounting periods

Closing of ledger accounts: The
ledger accounts shall be totaled and
balanced at the end of each quarter or
such shorter period as the LB may
decide for preparation of Financial
Statements.

No Ledgers has been prepared |

by the ULB.

40



Annual
Procedures

a.

=

I

o

[®

Physical verification of stores: The

physical verification of stores and

consumables shall be carried out at |
least once in a year on the last day of

the accounting year and at such time

intervals as the LB may decide. The |

verification shall be carried out by

the Stores-in-charge in presence of

the personnel of the Audit
Department

Physical verification of fixed assets:

A Committee consisting of
1 fixed -assets has ‘been OBt

Municipal Commissioner, Head of

the Accounts Department, Head of

the Public Works Department and
such other representatives as the
LB’s Statutory Authority resolves,
shall be formed. The Committee
shall ensure the existence of a system

of conducting physical verification of

fixed assets throughout the year so
that each fixed assct is verificd at
least once during the year

Transfer of funds from special funds:

The balance in the Special Fund shall
be transferred to the Special Fund
(Utilized) on  construction  or
purchase or acquisition of fixed asset
at the time of capitalization of the
relevant expenditures into fixed asset

Confirmation of all categorics of

advances. At the end of the year, the
Accounts Department shall obtain a
confirmation from all the persons to
whom the advances have been
provided

Provision for unrealized revenue: A

provision shall be made for the

No Physical verification of

stores on the last day of

financial year..

No Physical verification of |

during the financial year.

Yes, this procedure has been

followed.

NoConfirmation has been |
taken from all categories of
advances at the end of the |

year. i

No provision has been made |

for the unrealized or doubtful
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demands raised during  the |

accounting period but remaining
outstanding.

Accounting of prepaid expenses. At

the year-end. all the expenses shall |

be scrutinized to identify those
expenses whose benefit is likely to
accrue in the next vear

Contribution of difference in interest

to the provident fund. The difference

between the interest carncd on
Provident Fund investment and
interest payable on Provident Fund
contribution to the employees shall
be contributed by the LB and an

amount cquivalent to the difference

shall be transferred from the Main
Bank Account to the Provident Fund
Bank Account.

Confirmation from

Government/Quasi-government and

Government owned agencies. At the

end of each accounting year, the
Accounts Department shall prepare
and forward a balance confirmation
statement to Government and Quasi-
government and various government
owned agencies in the format as
prescribed in Chapter 24-
Reconciliation Procedures

Closing of ledger accounts. In

addition to closing of ledger accounts
at the end of each quarter, the ledger
accounts shall be balanced and
totaled at the end of each accounting

year

revenue receivables

No such expenditure s

occurred by the ULB.

Yes, ULB has maintained the
Provident fund and Gratuity

Fund accounts.

No such steps have been taken
by the accounts department of
ULB..

No ledger has been prepared.
In the double entry accounting |
ledger has been closed at the |

end of ycar.




Limitations of Audit

Limitations of ‘KRA & CO.’ in carrying out the assignment as per the scope of work
are as under:

A
>

‘KRA & CO.’ has restricted the scope of work to “Terms of Reference” only.

‘KRA & CO.’ has undertaken the audit in accordance with generally auditing
standards, guidelines issued by ICAL

In performing the review and verification, the work, "KRA & CO." has relied
entirely on:

. Financial and expenditure report/ details provided by the Accounts
department of the ULB.

. Other information, schedules, reports and explanations as given to us during
and in connection with our audit.

. Report includes comments on those accounting issues/ accounting policies.
which are material and are not in accordance with the Rajasthan Municipal
Accounts Manual.

B ‘KRA & CO.’ has assumed the genuineness of all the documents and
signatures thereon as if they were originals and also that the copies confirm
to the originals.

. Transactions and events which are not recorded and which were not
disclosed to ‘KRA & CO’ may not have been identified in the procedure.

The working papers, prepared in conjunction with the work are the property of the
firm, constitute confidential and proprietary information and will be retained by
‘KRA & CO.’ in accordance with Firm’s internal policies and procedures.

‘*KRA & CO.” has no responsibility to update the report for events and
circumstances occurring after the date of report.

The draft observations for each location covered by us were circulated by us to the
concerned office to which responses to the extent furnished to us have been
considered by us. Responses not furnished have been reported against cach
observation as contained in the Management Letter.
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This report is for the year 2016-17 and is confidential being for use only to whom
it is issued. It must not be quoted, cited, copied, disclosed or circulated. or referred
to in correspondence or discussion with any other person or made public except to
a person to whom it is issued.
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Financial Statement for the year 2016-17

Nagar Palika, Bayana

Balance Sheet of Nagar Palika, Bayana Ra

LIABILITIES

20016-17
(Amount Rs.)

Schedule

RESERVE & SURPLUS
Municipal (General) Fund
Earmarked Funds
Reserve & Surplus
Total Reserve & Surplus (A)
GRANT/ CONTRIBUTION
Grant/ Contribution For Specific Purpose
Total Grant (B)

Unsecured Loans
Total Loans (C)

Sundry Creditors
Statutory Liabilities
Other Liabilities

Provisions/Previous Year Differences

Cash Book Ditferences
Total Current Liabilities and Provisions (D)

L A e e
CURRENT LIABILITIES & PROVISIONS

Sundry Deposits

i _" llSl}OfJIﬁltM

Ia4.43.57_h? 72

e =
LOANS | il o |
Secu_red Loans A 5 = |

TOTAL LIABILITIES (A+B+C+D)

| 198,685.291.47

Notes to Accounts and Accounting Policies

As per audit report even date
For KRA & CO.
Chartered Accountants

Ra]at‘Goya; Q{
M. No. 503150 s

Date:- 24/11/2018
Place- Bayana

re O
E r& GW’IIEE&I’IEF
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jasthan As at 31- 03-2017

505463848 |
‘1’\qi} (3(, '\”I

2015-106
{Amounlt Rs.)

102 043.924 651 |
1
,‘1_ ':—l 702.48

lih S'HJ (}78 ‘)‘J

I l_f o '
' 4 [ 34.297.954.00 | 23 3723.641.94
34297,954.00 | 237 723.641.94 |
. S| T S
5 )
) - | .
I T SR
(D R | RS B | S —— !
7 6,906, 16.847. .00 | 6.827.775.00 |
8 bl} 00 | 3.:423.00 |
Ll _ .
9 b‘)() t)‘“ 00 3.791. 37000
m_J S
[~ ) 145.415.00 |
1770 ).75 | 509.00 |
| T 993356975 10, 770.492.00 |

‘ 140.364,762.93 !

CAQ/ Sr. AO




TOTAL 3,393,492.00 |

| 4,374291.00

Schedule -30 ] R
INTEREST AND FINANCE CHARGES , OEEE |
Interest &Fina. Charges : [.390. 6\ ‘ 372, O(H
o T TOTAL 139065 37200
Schedule -31 T 7 \
OPERATING & OPERATIONAL EXPENSES (PUBLIC WORKS) 4'_ T \
Repairs &Maintenance-Fixed Assets T 1.160.810. ()() 220,345, nn
Repairs &Maintenance-Others 52,705. 0() -
Repairs &Maintenance-Vehicle 83.501.00 | 34.532.00
Other Operating & Operational Expenditure 6.924.735.00—1 390.556.00
Hire Charges [ e 1 4_3_04().00 <
Repair of Electric Equipment N -H; B i l 9()0 ()0
: OTAL | 836479100 656,333.00
| Schedule -32 |
MISCELLENOUS EXPENSES - N
Programme Exp. 826,321 700 l 7 3837. 00
TOTAL 826,321.00 | 171.837.00
Schedule -33 l
Yojna Expenses r__;f h
ArthikJanganana Exp. SN fy ' __W
Earth Work Exp. R - 493.329.00 | e
Home Toilets Exp. e 7:544 000.00 .|
Jeb Bucket EXp. Bt | 13,557.00 | . E \
Monkey Catch Exp. 206.323_.0}}1 - R -
Other Exp. B0 -
Petty Cash Exp. 5.486.00 T :
Rain Basera Exp. 127,620.0 00
Rico Wastage Work Exp. 499.000. 00 .r
Rti Penalty Exp. 25.000.60 | 1
Tre Charge for Vehicle E - SRy 4.000.00 | j e - |
i 4392897.00) -

Notes to Accounts and Accounting Policies

As per audit report even date
For KRA & CO.
Chartered Accountants

RajatGoy

M. No. 503150 |- gﬁm&mrﬁmﬁoner

"R 11 @l '-:i"-“"'

Date:- 24/11/201
Place- Bayana
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TOTAL 944,189.00 616.733.00
Schedule -28 '-
ESTABL[SHMENT EXP.
and Other Payment

B R — -

Revenue Grants 23.127,604.70 '
”iﬁﬂ! 23,127,604.’70 1L
’ehﬂhﬂe -26 | -

SALE AND HIRE CHARGES . J Al ’4\

Interest on Corporation [nvestment e gy \

Sale of Products 0 158.483.()() ‘

Sale of Forms and Publications 196.500.00 64.750.00
”Iiﬂ! 196,500.00 | 223,238.00
"cheﬂulc —21 . £,
MISCELLANEOUS OR INTEREST INCOME ~\__ o

Interest From Bank A/c 634.593.00 | 425.261.00 |
’ 10559600 1914720

S

[5733.183.00 | 20.157.257.00
Bonus _ T 185,500.00
Corporator (Parshad) Allowances e 6;55._@9;00 77’_]29‘875.00
Pension Contribution 1.526.665.00 | 2.137.668.00
Provident Fund EXp. 1.093.554.00 | -

he—

Gratuity Exp. — 4.107.77900 11,330,012.00
Earned Leave L5 _j;— l_?QOﬁO}Q&Q

S| 6153500
Medical Reimbursement - 66.331.00
Others Allowances 73.050.00 7 224(.&_1_1}(_)0

26.162,926.00 | 26,798,627.00

Schedule -29 ! =
ENERAL ADMINISTRATION EXP. \

G
Advertisementé Publicity 575.208.00_\7 1,056.951).00;

Audit Exp. 90.000.00 | 30.915.00
e
Accounting Fees N e AT I\ g o 8 6,054 00
Books&Pcriodicals s ’_7_:‘{.(?_\1.004_ L __5.95_1 .00 |
Communication EXPp. 27.973.00 27,221.00 |
Consultancy Fees L . \

Technical Fees -
s Tospeaep ot L
W 5.092.0
Printing & Stationery 120,189;([[ 202,789 00
~O )

ffice Maintenance 493,512.00 | 5.045.643.00 |
Travelling & Conveyance EXp. 308,154.20 | 246,901 @\

Prior Period Exp 1.386. 1_87.80

Contingencies EXp. il 1_2i).§Ul ﬂ),‘&

S --v‘f,\"&"'r;\
- 71";'
Tfﬁﬂ‘\’m =4l \\

’J‘T‘[




Schedule- 19

CASH & BANK BALANCES

|
1
J

Cash in Hand

24.425.95

41.442.95

Balances in Saving & Current A/cs

18,693.287.25

14.867.102.09

TOTAL | 18,717,713.20  14,908,545.04
Schedule- 20
LOANS,ADVANCES & DEPOSITS
Loans and Advances to Staff & Others 180.651.00 | 201.651.00
TOTAL 180,651.00  201,651.00
Schedule — 21 -] o E
INCOME FROM TAXES N j ]
House tax and NagariyaVikas Tax 866.124.00 ‘ ~ 537.803.00
Profession Tax 11.500.00 -
TOTAL 867,624.00 537,803.00
Schedule — 22 \ |
ASSIGNED COMPENSATION | |
Compensations in lieu of taxes 41.757.000.00 | 37.961.000.00 |
Entertainment Tax Compensation jEO]__IE)()()_J__ s ____—__
Receipt From Registration o o 6.000.00
TOTAL |  41,877,119.00 | 37,967,000.00

Schedule - 23

RENTAL INCOME FROM MUNICIPLE PROPERTIES

Tahbazari Income 7

Income From Rent - __“27,2&),070
Rental Income Lease of Lands <] -
QOTAL | - 27,200.00
Schedule — 24
FEES AND USER CHARGES
Fees for Grant of Permit 236.775.00 255.401.00
Fees for Certificate Or Extract 4.826.00 | 15.334.00
Development Charges  228.296.00 : 1.428.565.00
Regularization Fees 80.065.00 1.353,573.00
Listing & Registration Charge {= __4-_;.520.0_0' e -
Licensing Fees 46,120.00 | 185.710.00
Other Fees 44.646.00 177.258.00
User Charges 328.717.00 1.369.657.00
Penalty and Fines 500.00 D
Advertisement Fees EEr ‘ ol -
TOTAL 1,015,465.00 |  4,785,498.00
Schedule — 25 -
REVENUE GRANT, CONTRIBUTION, SUBSIDIES &
Annual Aid by Govt.
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~Roads & Bridge §6.144.344.00 | 59.654.537.00
Water Tank o jg._aj‘{;.gpj_ 14,825.00 |
Sewerage and Drainage 28.413,228.00 | 23.063.674.00

6.339.918.00

Others Construction
114,598,14'7.00‘ 89,072,954.00

Movable Assets '

Plant And Machinery 456.932.00 112.830.00
Air Conditioners 65.001.00
Computer lnvertor 100.500.060 | 3 57._1_;30.004‘
Water Cooler 29.775.00 | ,_IZ_‘,{JJ 5.00 |
Other Fixed Assets T L, ) (.
tand Pump Machine 3101500 143,089.00 \

[ron Jaal (Other F A) 1.137,654.00 421,402.00%

Water Pump (Other F A) 773555.00.) 272.355.00 |
Furniture, FiX., Fitting. &FEle. Appli. b 4938@8500 \' 3.‘_)5}6.238.00 !
Vehicle 4,635,908.00 | 1,484.05009 ]

Electric Equipment 3.339.617.00 | 1.712,108.00

N
135,190,546.00 97.846,277.00

Schedule-13

DEPRECIATION FUND

Opening Balance

Add:- Depreciation

022324513 i K
1183314862 | 9,223245.13
21.056,393.73 9,223,245.13_\

ecar

Schedule- 14 i
CAPITAL WORK IN PROGRESS - i

Schedule- 15
Specific Fund Investments R | _
108614673 | 345897
Pd A\c Gratuity ~ WBMLT)| 365.756.75
5,054,638.48_7\_ 3,824,702.48

.
General Fund Investments
60,596,636.54

) IS L

Stock others )
| B -
Schedule- 18 ' ;;-\_J_A Ly \
SUNDRY DEBTORS/ RECEIVABLES 150000 1.00000
st LRG0
: Vo i
R el




Schedule- 6

UNSECURED LOAN : AR
Rudf Loan —T 0L -
TOTAL - ;
Schedule- 7 i
SUNDRY DEPOSITS _ W
Security & Amanat Payable 6.906.847.00 6.827.775.00
TOTAL |  6,906,847.00 6,827,775.00 |
Schedule- 8 hiadly: . gl U
SUNDARY CREDITORS e .
Other Creditors 152,760.00 | 5.423.00
TOTAL 152,760.00 | 5,423.00
Schedule- 9 U A L
STATUTORY LIABILITIES L AT i)
Income Tax Deducted 293,593.00 | 202.075.00
Vat and Sales Tax 23 L?SS.@M 145.993.00 |
Labour Tax 1.989.530.00 1.844.525.()7(;[
Royalty 147.111. .opjr 47.394.00 |
Education Cess 20,143.00 20.143.00
Jeic JT -
Gpf Payable 1,278.00 61.484.00
Gratuity Payable 120.00 57.680.00
Nps 1257800 | 12.378.00.
Pension Conribution ] i 7_77 _ﬁﬁlii&_l{()—(io
Salary Payable 1,015.00 i 1,261.562.00
TOTAL 2,696,923.00  3,791,370.00
Schedule- 10 |
OTHER LIABILITIES : | |
Payable Other Department agency recoveries il i AR S e
TOTAL 7—1_4_ | Vip s
Schedule- 11 R L
PROVISIONS s BB P
Accounting Fees Payable s 114,500.00
Audit Fees Payable R 30.915.00
TOTAL : 145,415.00
Schedule- 12
GROSS BLOCK .
Immovable Assets k& __ :_ b
Land 1.774.219.00 | 402,659.00
Office Building E 2.102.82800 | 88.666.00
% TOTAL | 587704700 49132500
Infrastructure Assets
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r Schedule forming part of Balance Sheet of Nagar Palika, Bayana Rajasthan Ason 31-03-2017 l

- —
2016-17 | 2015-16
i A‘:,:_%L,q i

——ic

Schedule-1
MUNICIPAL (GENERAL) FUND ‘
Opening balance 102,045,926.51 | 70,277,298.64
Add : - Addition during the year 1,395_33}343 __3.932.766.81‘
Addition during the year e 'j 28.835.861 00 !
Less:- Deduction during the year ‘_ - |
TOTAL ﬂ

Schedule-2

EARMARKED FUND
Earmarked Fund- Gratuity
Earmarked Fund - Pf

" =
l__.96§t491._75 Lo 365.756.75 |

4.086.146.73 | 3.458.945.73 |
505463848 | 382470248

| I——

TOTAL

Schedule-3

RESERVE & SURPLUS
Opening balance (Capital Contribution)
Add :- Addition during the Year
Less - Withdrawal during the Year

TOTAL |

Schedule- 4
GRANT/CONTRIBUTION FOR SPECIFIC PURPOSE
Grant From State Govt.
’f SjsryYojana
Special Grant for 13/ 14th Financial Commission

251.953.94

4.194.525.00

2471541100 | 11 995.114.00

Special Grant for PannadhayY ojana 18.300.00 77__!}5_.3_9(&070
Special Grant for Rain Basera I 327)_:#2_5—0.()}}_ e 448%_“1)‘7).(1(71 1
Special Grant for ArthikJanganana 41,521.00|  41,321.09
Special Grant for SamajikSahayata - ‘___!_2;1(2 .00
Special Grant for BplAwasY ojana ~1.333.136.00
Special Grant for SwarnalayantiSahariRojagar Sch. - 17’1’.’;()(&.0()7
Special Grant for VatnikYojana 990,000 .00
SjsrySamajikSaranchana ©2.000.00

- 177.000.00

Sjsry Thrift & Credit Society e L
8.991.037.00 | 3.454,105.00

Grant for Swachh Bharat Yojana

e

VidhayakNidhi 20243500 | 596.001.00
Swarnl ayantiShahriRojagarYojana Gl ;_l_ 108,512.00
SjsryMahila&BalV ikash 50,000.00.

il
TOTAL| 3429795400 2372304194

R

— == 1 §
TOTAL U e

e il

Schedule- 5
SECURED LOANS

gl AT
R e
=it Sl




Net cash generated from/ (used in) investing l
activities (B) (36,709,676.-00) |
R

' |
Cash flows from financing activities \|

a Grants received for specific purpose 10,574,312.06 \I
b Emarked Fund 1,229,936.00 wl
c Reserve and Surplus 34,299,667.30 |
d |

Municipal Fund = ‘
Net cash generated from (used in) financing
activities{C} 46,103,915.36 ‘

|

Net increase/ {decreasel in cash and cash equivalents
(A+B+ c) 32,829,908.16

Cash and cash equivalents at beginning of “
a. period 51,539,080.06

b Cash and cash equivalents at end of period 84,368,988.22 |
\

|
Change.in Cash and Cash Equivalents 32,829,908.16 |

Notes to Accounts and Accounting Policies

As per audit report even date
For KRA & CO.

Chartered Acco ntants

S§naiure%f

RajatGoya . , ?éi nature g{f T
M. No. 503150 155|03.5{4‘ CAQ/ Sr. AO

Date:- 24/11/2018
Place- Bayana
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Office of Municipal Board, Bayana
Statement of Cash Flow for the FY 2016-17 .
S.No Particulars Amount ; i
1
A. Cash flow From Operating Activities
a. Surplus/(Deficit) over expenditure 13,053,535.43
b. Add : Non Cash Items Debited in Income &
Expenditure Account =i
Depreciation 11,833,148.62 !
Add ¢ Non-operating Items Debited in Income 1
& Expenditure Account 1,390.65 |
(Less) : Non Cash Items Credited in Income &
~ Expenditure Account - 4
(Less) : Non-operating Items Credited in Income [
& Expenditure Account 21
Interest Received 634,593.00 ‘
Adjusted income over expenditure before effecting ‘
changes in current assets and current liabilities and ‘
C. extra ordinary items. 24.252,091.05 |
Changes in current assets and current liabilities :
(Less) : (Increase) / decrease in other current
assets 20,500.00
Add : (Decrease)/ increase in Statutory
Liabilities (1,094,447.00) |
|
Add :
(Decrease)/ increase in Provisions
Add : (Decrease)/ increase in Deposits |
received 79,072.00 \
(Less) : (Decrease)/ increase in other current
liabilities 178,452.75 |
Net cash generated from/ (used in) operating
activities (A) 23,435,668.80 |
B. Cash flows from investing activities |
|
a. (Purchase) of fixed assets & CWIP (37,344,269.00) |
i
(Increase) / Decrease in General funds
b. investments s - |
¢ Interest income received 634,593.00 |
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Profit and Loss Account of Nagar Palika, Bayana Rajasthan For the Year Ending 31-03- 2017 7]
PARTICULARS el 1 2015-16 | :
(Amount Rs.) )4 (Amuum Rs) ‘ i
INCOME | [ ~
Income From Taxes 21 867,624.00 537,803.00
Assigned Compensations 22| 41,877.119.00 | 37.967.000.00 !
Rental Income from Municipal Properties 23 - 7,200.00 |
Fees and User. Charges 24 1.015.465.00
Revenue Grants, Contributions and Subsidies 25 [ 23,1 27.604.70
Sale and Hire Charges 26 196.500.00 | 223.238.00 |
Miscellaneous Income 27 ﬂ 944,189.00 616,733.00
Total Income | 68,028.501.70 | 44,157, 47z.ﬂ
D e e Wi Sl Bt
EXPENDITURE 1. | ‘
Establishment Expenses 28 | 26,162,926.00 | 26,798,627.00 } ;
General Administrative Expenses 29 3.393.492.00 | 4.374.291.00 '
Decrease in Stores / (Increase in Stock) - 4
Interest & Finance Charges 30 \ 1,390.65 372.00
Public Works ST T 836479100  636:333.00
Miscellaneous Expenses 32 826.321.00 | - j—l_Sj'l U()
Yojna Expenses 33 L 4, 1.392.897.00 o » 4
Depreciation During the Year 11,833.148.62 | 9.223,245. 13 |
Total Expenditure 54,974,966.27 | 41,224,705.13
Su.rplus\ .Defjlmt before adjustn"‘len.t of | 13.053.535.43 | 2.932.766.87 i
prior period items and Depreciation
Add; Prior Period Items
Less: Prior Period adjustment of Depreciation
Less; Provision for Gratuity
Less: Provision for Leave Encashment P -
| NET SURPLUS\ DEFICIT

Notes to Accounts and Accounting Policies

As per audit report even date
For KRA & CO.

Cha?ered Accountants
‘_\"‘ I /-
] VN ) S!&nature of Siﬁré‘of

M. No. 503150 B CEmmESIoner CAO/ Sr. AO
=z ST CRl

Date:- 24/11/2018

Place- Bayana
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2016-17 2015-16
ASSETS Schedule
(Amount Rs.) (Amount Rs.)

FIXED ASSETS )
Gross Block 12 135.190,546.00 | 97.846.277.00
Less : Depreciation Fund 13 21,056,393.75 9,223.245.13
Net Block 114,134,152.25 88,623.031.8 7
Capital Work In Process 14 roal il ]

Total Fixed Assets (A) 114,134,15225 |  88,623.03187 |
INVESTMENTS '
Deposits Against Earmarked Funds 15 5.054,638.4! lﬁ 3.824.702.48 1‘
General Fund Investments 16 60,596.6: a() \4 T2.§{)'_18,_2.>4 i

Total Investments (B) 65.651.275.02 |  36,630,535.02
CURRENT ASSETS, LOAN & ADVANCES
I[nventories 17 Lo -
Sundry Debtors/ Receivables 18 @0.007 i EOO.O’(V)%
Cash & Bank Balances 19 18.717,713.20 14, 908.5 545. 5.04
Loans, Advances & Deposits 20 180.651.00 201.651.00 \

Total Current Assets, Loans &Advances (C)

18,899,864.20

15,111,196.04

TOTAL ASSETS(A+B+C)

198,685,291.47

140.364,762.‘)34]

Notes to Accounts and Accounting Policies

As per audit report even date

For KRA & CO.
Chartered Accountants

RajatGoyal
M. No. 503150

Date:- 24/11/2018
Place- Bayana
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BASIS OF ACCOUNTING AND ACCOUNTING POLICIES

1. Basis of Accounting

The financial statements are prepared on a going concern and under historical cost
basis under accrual basis of accounting. The method of accounting is the double entry system.

2. Recognition of Revenue

i. Revenue

a.

Property and Other Taxes are recognized in the period in whichthey
become due and demands are ascertainable

Revenues in respect of Profession Tax on Organizations /entities are
accrued in the year to which it pertains and whendemands are raised.
Advertisement taxes are accrued based on Demand or the contract.

Revenue in respect of Trade License Fees is accrued in the year to which it
pertains and when Demands are raised.

Assigned revenues like Entertainment Tax, Duty / Surcharge on transfer of
Immovable properties are accounted during the year only upon actual
receipt. However, at year-end, they arc accrued if sanction order (or
proceedings) is passed and the amount is ascertained.

Other Incomes, which are of an uncertain nature or for which the amount is
not ascertainable or where demand is not raised in regular course of
operations, is recognized on actual receipt.

ii.  Provision against receivables

a.

Prudential norms are applied based on type of income and age of
receivable. Based on the principle on provisioning. incomes that have been
accrued and are doubtful of recovery are provided for.

J. Recognition of Expenditure

4, Fixed Assets

Expenses on Salaries, bonus and other allowances are recognized asand
when they are due for payment

All revenue expenditures are treated as expenditures in the period inwhich
they are incurred.

In case of works, expenditures are accrued as soon as the work hasbeen
measured and becomes due for payment.

Provision for expenses are made at the year-end for all bills receivedup to a
cutoff date.

Post-Retirement benefits are booked on Payment basis i.e. when they are
due for payment.

i. Recognition

a.

All Fixed Assets are carried at cost less accumulated depreciation. The cost
of fixed assets include cost incurred/money spent in acquiring or installing
or constructing the fixed asset, interest on borrowings directly attributable
to acquisition or construction of qualifying fixed assets up to the date of
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commissioning of the assets and other incidental and indirect expenses
incurred up to that date.

All assets costing less than RS.5,000/- would be expensed / charged to
Income & Expenditure Account in the vear of purchase.

Any Fixed Asset, which has been acquired free of cost or in respect of
which no payment has been made, is recorded at nominal value of RS.1/-

il. Depreciation

Depreciation is provided on Straight line method as per rates specified in

Income Tax Act, 1961 as suggested in Rajasthan Municipal Accounting Manual.

iii. Revaluation of Fixed Assets:

a.

Revaluation of fixed assets is undertaken either at the time of issue of
municipal bonds or when commercial development /lease of properties is
made.

Increase in net book value arising on revaluation is credited to *Revaluation
Reserve Account’. Decrease in net book value ischarged to Income and
Expenditure account.

Revaluation reserve is amortized by equivalent amount of depreciation
charged on the revalued portion of the cost of thefixed assets.

5. Borrowing cost

Borrowing cost is recognized as revenue expenditure on accrual basis

excepting the case of fixed assets.

6. Inventories

a.
b.

7. Grants
d.

Inventories arc valued as follows:

Raw materials are valued at Cost based on first in first out method
Finished goods are valued at lower of the cost or market valuc.

General Grants, which are of revenue nature. are recognized as income on
actual receipt

Grants, which are re-imbursement of specific revenue expenditure is
recognized as income in the accounting period in which the corresponding
revenue expenditure is charged to the Income and Expenditure Account.
Grant received towards capital expenditure is treated as a liability till such
time the fixed asset is constructed or acquired. On construction/acquisition
of fixed asset, the grant corresponding to the value of the assel so
constructed/acquired is treated as a capital receipt and transferred to capital
contribution.

8. Employee benefits

a.

b.

Separate Funds are formed for meeting the provident and other retirement
benefits including Gratuity.

Contribution towards Provident and other retirement benefit funds are
recognized as and when it is due.
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Investments
a.

All investments are initially recognized at Cost. The cost of investment
shall include cost incurred in acquiring the investment and other incidental
expenses incurred for its acquisition.

Long-term investments are carried at their cost. However in the event of
any permanent diminution in their value as on the date of balance sheet.
these are provided for.

Short-term investments are carried at their cost or market value (if quoted)
whichever is lower.
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