
User Manual – New and Renewal 

User will browse SWCS(Single Window Clearance System). After downloading the page, user will 
click on Sign In button. 

User will click on Sign In button. And System will take user to sign on page(Single Sign On). User has 
to login using SSO ID. 

  

After Login, User has to select the service entry screen and select the button that 
service myself 
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Signage License  

User will browse SWCS(Single Window Clearance System). After downloading the page, user will 
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After Login, User has to select the service entry screen and select the button that I want to select 



 

User fills details in the relevant columns available in the form and submits.User fills details in the relevant columns available in the form and submits. 

 

 



 

After submission of form, system shows success message

 

Application has been submitted and the status of application can be seen on dashboard itself.
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Application has been submitted and the status of application can be seen on dashboard itself.

 

 

Application has been submitted and the status of application can be seen on dashboard itself. 



 

The department will process the application and the status shall be updated at dashboard. If fee is 
demanded for the service, the status shall be changed accordingly. Applicant can pay for the service 
online. 

 

The department will process the application and the status shall be updated at dashboard. If fee is 
r the service, the status shall be changed accordingly. Applicant can pay for the service 

 

The department will process the application and the status shall be updated at dashboard. If fee is 
r the service, the status shall be changed accordingly. Applicant can pay for the service 

 



 

 Citizen can pay using his net banking/debit/ credit card.

 

Citizen can pay using his net banking/debit/ credit card.

 

 

Citizen can pay using his net banking/debit/ credit card. 



After departmental processing, digitally signed digitally signed certificate can be downloaded by applicant can be downloaded by applicant  

 

 


