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Instructions to Process Online Application
vkWuykbu vkosnu izfØ;k ds funsZ”k



Open web page https://sso.rajasthan.gov.in/signin वेबपेज खोलɅ

CAPTCHA 
IMAGE

Enter your SSO ID and PASSWORD. Enter CAPTCHA from given image. Then click on LOGIN
अपना एसएसओ आईडȣ और पासवड[ डाले. दȣ गयी इमेज से कैÜचा दज[ करे उसके बाद लॉिगन पर ǔÈलक करɅ .



After login click on Government apps (G2G) / लॉिगन के बाद xoZesUV एÜस (G2G) पर ǔÈलक करɅ

Click on “ LEASE DEED (PATTA)” पर ǔÈलक करɅ

If you are having trouble in finding the application you can use the Quick Search option. / ,fIyds”ku dks lpZ djus ds fy;s fDod lpZ
vkWI”ku dk Hkh iz;ksx fd;k tk ldrk gSA



You can select Authorized UIT, Zone, Role of you and Application here / ;gak ij vf/kdr̀ ;w,ych] tksu] jksy] ,sfIyds’ku dk p;u djds
usDlV cVu ij fDyd djsaA

Click on Next Button to go On with Selected Role and Back To SSO to go on Back to SSO dashboard./ usDlV cVu
ij fDyd djsa o ,l,lvks MS’kcksMZ ij tkus ds fy, cSd Vw ,l,lvks ij fDyd djsaaaA



On the Dashboard Related Officer can see Pending Applications with me,  Approved , Pending with Applicant, Rejected and 
Total Application which are Pending. / lacaf/kr vf/kdkjh MS’kcksMZ ij lHkh yfEcr vkosnu] Lohd`r] yfEcr vkosnu¼vkosnd½ ,oa vLohd`r vkosnu ns[k 
ldrs gSA

Click On this Icon             To View the Application  / mi;ksxdrkZ bl ij fDyd dj ds vkosnu ns[k ldrs gSA



This is ZONE DC/UIT/VO/OIC EO/COMMISIONER Action For Application. 

Click Reject Button to Reject the Application./ vkosnu dks gVkus djus
ds fy, fjtsDV cVu ij fDyd djsA

Click Object Button to Objection the Application./ vkosnu dks vksctsD’ku yxkus ds fy, vksctsDV cVu ij fDyd djsA

Click Object Button for advertisment ./ vkosnu dks fo+Kkiu yxkus ds fy, vksctsDV cVu ij fDyd djsA

To Forward application to ATP/JEN/Tehsildaar/Legal Click on 
this button. / ,sIyhds’ku ,-Vh-ih-@ts-bZ-,u@rglhynkj@yhxy ds ikl
Hkstus ds fy, bl cVu ij fDyd djsA

Click Close Button to 
Close the Application./ 
vkosnu dks can djus ds fy, 
DykWl cVu ij fDyd djsA



Select Related Officer for varification. / oSfjfQds’ku ds fy, 
lacaf/kr vf/kdkjh dk p;u djsaA

Click on Mark Button forward the Application./ vkosnu dks
vxzsf’kr djus ds fy, ekdZ cVu ij fDyd djsA

Click on OK Button/ vksds cVu ij fDyd djsA



This is ZONE DC/UIT/VO/OIC EO/COMMISIONER Action For Application.

To Forward Application Click on Forward 
to DA Button./ vkosnu dks vxzsf’kr djus ds fy, 
QkjoMZ Vw vkj- vks- cVu ij fDyd djsA



Select Related Officer for varification. / oSfjfQds’ku ds fy, 
lacaf/kr vf/kdkjh dk p;u djsaA

Click on Mark Button forward the Application./ vkosnu
dks vxzsf’kr djus ds fy, ekdZ cVu ij fDyd djsA

Click on OK Button/ vksds cVu ij fDyd djsA

To forward Application to DA Click on Yes Button/ vkosnu Mh-,- dks vxzsf’kr djus ds fy, 
;l cVu ij fDyd djsA



This is ZONE DC/UIT/VO/OIC EO/COMMISIONER Action For Application.

To Forward Application Click on Forward 
Application Button. vkosnu vxzsf’kr djus ds 
fy, QkjoMZ Vw vkj- vks- cVu ij fDyd djsA



To forward Application to DA Click on Yes 
Button/ vkosnu Mh-,- dks vxzsf’kr djus ds fy, ;l cVu
ij fDyd djsA

Click on OK Button/ vksds cVu ij fDyd djsA



This is Competent Approval Authority(EO/Commisoner/Chairman/Secretary) / l{ke vuqeksnu izkf/kdkjh
¼bZvks@vk;qDr@v/;{k@lfpo½Action for Application

To forward Application  Click on Approve & Fwd 
Zone DC Button/ vkosnu dks vxzsf’kr djus ds fy, 
viwZoM vkSj QksjoMZ tksu Mh-lh- cVu ij fDyd djsA

To forward Application  Click on Approve & Fwd 
Zone DC Button/ vkosnu dks vxzsf’kr djus ds fy, viwoZ
vkSj QksjoMZ tksu Mh-lh- cVu ij fDyd djsA



This is ZONE DC/UIT/VO/OIC EO/COMMISIONER Action For Application.

To Upload approved MOM Click on upload Button/ vkosnu vizqoM ,e-vks-,e-
viyksM djus ds fy, viyksM cVu ij fDyd djsA

To forward Application  Click on Fwd to 
Accountant Button/ vkosnu dks vxzsf’kr djus ds fy, 
QksjoMZ Vq vdkmUVsUV cVu ij fDyd djsA



This is ACCOUNTANT Action For Application.

To Revert back to Zone DC click on this Button/
tksu Mh-lh- dks fjoVZ djus ds fy, bl cVu ij fDyd djsA

To Generate Bill click on this Button/ fcy tujsV
djus ds fy, bl cVu ij fDyd djsA

Select Budget head / ctV gsM dk p;u djsaA



Click on OK Button/ vksds cVu ij fDyd djsA

To forward Application  Click on Fwd Zone DC Button / vkosnu dks
vxzsf’kr djus ds fy, QksjoMZ tksu Mh-lh- cVu ij fDyd djsA



This is ZONE DC/UIT/VO/OIC 
EO/COMMISIONER Action For Application.

Click on OK Button/ vksds cVu ij fDyd djsA

To Upload Patta Click on upload Button/ iV~~Vk viyksM djus ds fy, viyksM cVu

To Issue & upload signed patta click on this Button / iV~~Vk tkjh o 
viyksM djus ds fy, bl cVu ij fDyd djsA

To Upload Patta Click on upload Button/ iV~~Vk viyksM djus ds fy, viyksM cVu
ij fDyd djsA

To Edit patta click on this Button / iV~~Vk ,MhV djus ds fy, bl cVu ij
fDyd djsA



Click on OK Button/ vksds cVu ij fDyd djsA

To Generate patta click on generatePdf Button / iV~~Vk tkjh djus ds
fy, tujsV ihMh,Q cVu ij fDyd djsA

To view patta click on Approved status on dashboard / iV~~Vk ns[kus
ds fy, Ms’kcksMZ ij viwZoM LVsVl ij fDyd djsA



Thank You / /kU;okn


