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ONLINE APPLICATION SUBMISSION PROCEDURE 

APPLICATION FOR BUILDING PLAN APPROVAL (BPAS) 

 

1. Applicant sign-in (login) to RajSSO (https://sso.rajasthan.gov.in) portal using his/ her SSOID as 

highlighted in figure below.  

 

 

2. After successful sign-in (login), applicant selects “BPAS (LSG)” or “BPAS (UDH)” from the available 

list of applications as highlighted in figure below. 
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3. Applicant will see the following interface i.e. “DASHBOARD (APPLICANT)” where all the 

applications submitted by him/ her would be listed along with their present status. 

 

 

4. Applicant clicks on “NEW APPLICATION” button on top-right side as highlighted in the figure below 

to submit the application for BPAS. 
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5. Applicant is presented with the self-explanatory, user-friendly and dynamic Application Form as 

shown in the figure below wherein all the mandatory fields are marked with *.  

 

 

 

  



 LSG/ UDH DEPARTMENT eSERVICES 
 

 

 

R a j C A D ,  D o I T & C ,  G o R       P a g e  4 | 17 
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6. After filling all the required (mandatory) fields and uploading the prescribed supporting 

documents in the required format, applicant clicks the SUBMIT button as highlighted in the figure 

below to submit the application for further processing. 

 

 

7. Applicant is prompted to make the ONLINE PAYMENT (auto-calculated by the system) towards 

“APPLICATION FEE + SCRUTINY FEE” as highlighted in the figure below wherein applicant clicks on 

PAY NOW button to continue. Also, applicant is notified of this event through SMS/ Email. 
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8. Applicant is re-directed to the state’s own “RAJASTHAN PAYMENT PLATFORM (RPP)” payment 

gateway as highlighted in the figure below. 
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9. Post-successful online fee payment (APPLICATION FEE + SCRUTINY FEE), applicant is re-directed 

back to BPAS and a payment confirmation message is presented by system as highlighted in the 

figure below. In this case, applicant is also prompted now, if applicable, to pay the required 

LABOUR CESS as shown below. Also, applicant is notified of this event through SMS/ Email. 
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10. Upon clicking the PAY (LABOUR CESS FESS) button, applicant is re-directed to government’s e-

GRAS online payment system (Treasury) for making the required payment as shown below. 
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11. Post-successful online payment (LABOUR CESS) at eGRAS, applicant is re-directed back to BPAS 

and a payment confirmation message is presented by the system as highlighted in the figure 

below. Also, applicant is notified of this event through SMS/ Email. 

 

 

  



 LSG/ UDH DEPARTMENT eSERVICES 
 

 

 

R a j C A D ,  D o I T & C ,  G o R       P a g e  11 | 17 

12. After successful online payment (both application + scrutiny fees and Labour Cess), applicant is re-

directed back to his/ her DASHBOARD wherein he/ she can see the present status of the submitted 

application as “PENDING FOR AUTO-SCRUTINY” as highlighted in the figure below.  

 

 

13. The drawing file uploaded by the applicant is now sent to an AUTOMATED SCRUTINY SYSTEM 

(AUTO-DCR) at the back-end for auto-scrutiny of the proposed building plan as per applicable rules 

and bye-laws. When the auto-scrutiny is completed at back-end, SCRUTINY REPORT (shown 

below) + BUILDING PLAN/ MAP REPORT (PDF version of the uploaded drawing file) is attached to 

the application and applicant is notified of this event through SMS/ Email.  
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 LSG/ UDH DEPARTMENT eSERVICES 
 

 

 

R a j C A D ,  D o I T & C ,  G o R       P a g e  13 | 17 
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BUILDING PLAN/ MAP REPORT (PDF) - SAMPLE 
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14. Once the AUTO-SCRUTINY process is completed and the required reports are generated by the 

system and attached to the applicant’s application, as mentioned earlier, applicant is notified of 

this event. Applicant login to his/ her dashboard as highlighted in the figure below and observes 

that application is auto-forwarded to the VERIFYING OFFICER for further disposal. 
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15. This is the end of application submission by applicant. As the application is disposed by multiple 

stakeholders of the system, applicant is notified of the events in real-time through SMS/ Email. 

Alternatively, applicant can login back to his/ her DASHBOARD and see the relevant details/ 

remarks/ inspection reports by other stakeholders against his/ her application. This ensures 100% 

transparency in the system. 

 

 

 

THANK YOU 


